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Maritime Archaeology Trust
Please complete this form legibly and return it, with a covering letter, on or before the closing date specified in the advertisement.  Late applications will not be considered.  Curriculum vitae will not be accepted.  Please outline clearly how your qualifications and experience meet both the essential and preferred requirements.  All information given will be treated with the strictest confidence. Continuation sheets may be added if necessary.
1. POSITION APPLIED FOR: Part-time/Temporary - Volunteer & On-Site Supervisor – Dive In, Yarmouth 

2. PERSONAL DETAILS
	Surname:
	Telephone number (Home):


	Forenames:
	Telephone number (Mobile)


	Dr/Mr/Mrs/Ms:
	

	Address:

	

	Postcode:
	



	Do you have the right to work in the UK?
Note: MAT may require proof of this before an offer of employment can be confirmed
	Yes
	No

	Do you have a clean, current driving licence?
	Yes
	No

	Are you able to get to/from Dive In, former Yarmouth Primary School, Mill Road, PO410RA?
	Yes
	No

	Do you hold a current First Aid certificate?
(if yes, please provide details below):
Type of certificate:_______________________________________________
Renewal date: __________________________________________________
	Yes
	No

	Are you happy (should it be required) for a DBS check to be undertaken if you are offered the position?
	Yes
	No






3. EDUCATION/ HIGHER EDUCATION
	From
	To
	Type of School
(i.e. Grammar/ Secondary) or Institution. 
	Examinations taken and Qualifications Gained/ courses
(Specify Grades) 







4. EMPLOYMENT RECORD (Please list chronologically, starting with current or last employer)
	Name and Address of Employer and Nature of Business:
	From: 

To:
	Job Title:
Job Function/ Responsibilities:


	Final Salary and Reason for Leaving

	











	
	
	



5. TRAINING
	Details of training courses attended and awards achieved, including dates, if appropriate
(including informal, workshops etc.):







6.  SUITABILITY FOR THIS POSITION 
Please detail your suitability for this position under the relevant headings below by providing relevant examples of experience and/or details:
	
ESSENTIAL SKILLS/EXPERIENCE

Excellent organisational and multitasking skills








ESSENTIAL SKILLS/EXPERIENCE (continued)

Effective communication (written and spoken) and interpersonal skills





 
Proven ability to coordinate and motivate volunteer teams







Computer literate and willing to use digital systems for communication, documents and related to shop





First Aid qualification (or willingness to undertake training)





DESIRABLE SKILLS/EXPERIENCE 

Experience with volunteers/volunteering




Retail, cash-handling (small scale) and administrative experience






DESIRABLE SKILLS/EXPERIENCE (continued)

Knowledge of health & safety compliance in public-facing environments. 





MISC SKILLS / EXPERIENCE

Experience of working with others





Experience of using own initiative and working on your own





Experience of working effectively and efficiently, independently and as part of a team





Good record-keeping skills





Experience of dealing with the general public





Experience of handling cash, tills and payments 





Mature and professional attitude to work





	
OTHER:

An interest in history / heritage / museums / maritime





Anything else you consider relevant:








	Availability

	Please indicate your availability: 
	SUN
	MON
	TUE
	WED
	THU
	FRI
	SAT

	Tick to indicate when you’re available
	Mornings
	
	
	
	
	
	
	

	
	Afternoons
	
	
	
	
	
	
	

	Are you available during school holidays:
	YES / NO

	What date could you start:
	



7. DISABILITY DISCRIMINATION ACT 1995

	Section 1 of this Act describes a disabled person as a person with a ‘physical or mental impairment which has a substantial or long-term effect on his/her ability to carry out normal day-to-day activities’.

Using this definition, would you consider yourself to be disabled?    Yes       No     
(please tick as appropriate)

If yes, do you require any special arrangements to be made to assist you is called for interview (interview may be in-person at Yarmouth or online via video call)?

Please provide details:







	8. Rehabilitation of Offenders Act (1974)

	
	
	Tick as appropriate
	
	Tick as appropriate

	Do you have any convictions that are unspent under the rehabilitation of offenders act 1974?
	Yes
	
	No
	

	If yes, please give details / dates of offence(s) and sentence:

	









9. REFEREES 
Please give the details of two work related referees, including your immediate line manager in your current or most recent post.  Referees will not be contacted without your prior approval. 

	Current immediate line manager:
	

	Name:
	Name:

	Position:
	Position:

	Company:
	Company:

	Address:



Telephone No.:
	Address:



Telephone No.:

	Nature of Relationship:

	Nature of Relationship:



10. VERIFICATION OF INFORMATION

	I certify that all information which I have provided is correct.  I understand that any false information given may result in a job offer being withdrawn.


Signature:                                   Date:
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