

[image: image1.png]Maritime
Archaeology

Trust




 
Shipwreck Centre and Maritime Museum

Museum and Engagement Officer

APPLICATION FORM: Shipwreck Centre and Maritime Museum, Museum and Engagement Officer 
Please send completed application form, with covering letter to: info@maritimearchaeologytrust.org 
NB: only applications with ‘Shipwreck Centre and Maritime Museum, Museum and Engagement Officer’ in the subject line of the email, received by 5pm on Wednesday 26th May 2021 will be considered and acknowledged. An acknowledgement of receipt will be emailed, candidates being called for interview will be notified by the 3rd June. Anticipated date for interviews: week commencing Monday 7th June 2021.

Please outline clearly how your qualifications and experience meet both the essential and desired criteria. All information given will be treated with the strictest confidence. Continuation sheets may be added if necessary.

1. POSITION APPLIED FOR: Shipwreck Centre and Maritime Museum, Museum and Engagement Officer

2. PERSONAL DETAILS

	Surname:
	Telephone number (Home):



	Forenames:
	Telephone number (Mobile)



	Dr/Mr/Mrs/Ms:
	Telephone number (Work):



	Address:


	

	Postcode:
	


	Do you have the right to work in the UK?
	Yes
	No

	Note: MAT will require proof of this before an offer of employment can be confirmed – e.g. Birth certificate and/or any other appropriate document required to confirm your right to work in the UK as required by the Asylum and Immigration Act 1996

	Do you have a clean, current driving licence?
	Yes  
	No  

	Are you able and willing to drive the MAT’s Maritime Bus (Luton-style van)
	Yes
	No

	Have you a car/ access to a car for business use?
	Yes  
	No  

	This post will require flexibility to work weekends and evenings (TOIL taken during week), also some overnight stays may be necessary. Please indicate if you are willing and able to work on this basis
	Yes
	No

	Are you willing to undergo relevant Disclosure and Barring Service checks (if appointed)
	Yes
	No


3. EDUCATION

	From
	To
	Type of School

(i.e. Grammar/ Secondary)
	Examinations taken and Qualifications Gained

(Specify Grades) 




4. FURTHER/ HIGHER EDUCATION

	From


	To
	Name of Institution

(state if Full – or- Part Time)


	Subjects Taken and Qualifications Gained (Specify Grades or Degree Class Obtained)




5. MEMBERSHIP OF PROFESSIONAL ORGANISATIONS

	Date Joined
	Institute/ Organisation
	Grade Of Membership (Where appropriate)




6. EMPLOYMENT RECORD (Please list chronologically, starting with current or last employer)

	Name and Address of Employer and Nature of Business:
	From: 

To:
	Job Title:

Job Function/ Responsibilities:


	Final Salary and Reason for Leaving

	
	
	
	


7. TRAINING

	Details of training courses attended and awards achieved, including dates, if appropriate




8.  SUITABILITY FOR THIS POSITION 

Please detail your suitability for this position under the relevant headings below. 
Please provide relevant examples under each heading.
	ESSENTIAL SKILLS/EXPERIENCE

Experience working in the museum sector or with heritage exhibitions
Experience of developing and delivering education and outreach initiatives 

Excellent organisational & time-management skills

Excellent communication skills, including writing for diverse audiences

Ability to work on own initiative and effectively as part of a team

Excellent IT skills

DESIRABLE SKILLS/EXPERIENCE
Knowledge of the National Curriculum
Experience of working with/managing  volunteers

Experience of education and outreach in the heritage sector 
Experience of working with the archaeology / maritime archaeology sector
Knowledge of the UN Decade of Ocean Science and Sustainable Development
Appreciation and understanding of marine and maritime character of South Coast of England 




9. DISABILITY DISCRIMINATION ACT 1995

	Section 1 of this Act describes a disabled person as a person with a ‘physical or mental impairment which has a substantial or long-term effect on his/her ability to carry out normal day-to-day activities’.

Using this definition, would you consider yourself to be disabled? Yes       No     

(please tick as appropriate)
If yes, do you require any special arrangements to be made to assist you if called for interview?

Please provide details:




10. REHABILITATION OF OFFENDERS ACT (1974)

	Rehabilitation of Offenders Act (1974)

	
	
	Tick as appropriate
	
	Tick as appropriate

	Do you have any convictions that are unspent under the Rehabilitation of Offenders Act 1974?
	Yes
	
	No
	

	If yes, please give details / dates of offence(s) and sentence:



11. REFEREES 
Please give the details of two work related referees, including your line-manager for your current or most recent post.  Referees will not be contacted without your prior approval. 
	Current/most recent line manager
Name:
	Name:

	Position:
	Position:

	Company:
	Company:

	Address:

Telephone No.:
	Address:

Telephone No.:

	Nature of Relationship:


	Nature of Relationship:


12. VERIFICATION OF INFORMATION

	I certify that all information which I have provided is correct.  I understand that any false information given may result in a job offer being withdrawn.

Signature:                                   Date:


	Please tell us where you saw the advert for this job:
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